
 

event booking form               

 

 

Contact:   _____________________________________________________________      

Company:   _____________________________________________________________      

Phone number  Landline: __________________________     Mobile:  _______________________ 

Email:   _____________________________________________________________     

  

Invoice address:  _____________________________________________________________      

_____________________________________________________________      

_____________________________________________________________      

 

Date Required: _______________________________________________________________       

Time Required:           Start time: ___________________      End Time : ___________________   

No. of people:  ___________________   

 

Food Requirements:    __________________________________________________________________ 

     __________________________________________________________________ 

__________________________________________________________________ 

 

Any special dietary requirements:  _______________________________________________      
 

Thank you for booking your Christmas Party at The Bridge.     

 

Please turn over to see our terms of hire



 

TERMS OF HIRE – The hire being on the on the following terms: 

 

 

1. FEES AND DEPOSIT 
1.1 A 50% deposit must be paid to the Administrator (on behalf of the 

YWCA Central Club) at the time of booking. 
1.2 Special arrangements may be made for payment for multiple bookings 

at the discretion of the Administrator. 
1.3 Deposits are non-refundable and non-transferable. In exceptional 

circumstances a deposit may be transferred at the discretion of the 
Chief Executive. 

1.4 Final balance payment for all Room Hire and Equipment Hire is due 
one week before the Period of Hiring. 

 
2. APPLICANT’S UNDERTAKINGS 

The Applicant shall in any use of the Hired Space: 
2.1 be responsible for the Hired Space and the behaviour of all persons 

connected with this agreement and their car parking arrangements so 
as to avoid any obstruction to the YWCA Central Club or other users 
of the Hired Space or The Bridge or those in the vicinity of The Bridge. 

2.2 take all precautions for the safety of all persons entering/using the 
Hired Space during the period of hire. 

2.3 prevent the Hired Space being used in such a way which is unlawful or 
contrary to the principles of the charitable Objects of the YWCA 
Central Club or which does or may cause a nuisance annoyance or 
disturbance to others in the vicinity of the Hired Space or The Bridge . 

2.4 prevent damage to any part of the Hired Space which includes but is 
not limited to any decorations furniture fixtures and fittings building 
fabric and be liable for any damage to the Hired Space or The Bridge 
connected with the hiring. 

2.5 in the event of any damage to the Hired Space or The Bridge 
connected with this hiring to pay to the YWCA Central Club on 
demand the costs of any repair and any loss of income resulting from 
the Hired Space or The Bridge not being used which is attributable to 
the damage. 

2.6 not move or alter or add to any furniture or equipment or electrical or 
heating or lighting systems or install or use any electrical gas or oil 
powered appliance at the Hired Space without the prior agreement of 
the Administrator. 

2.7 prevent the consumption of alcohol, gambling or gaming, 
broadcasting, filming or public performance on the Hired Space 
unless the prior written approval of the Administrator has been 
obtained and all legal requirements are met in full. 

2.8 obtain any necessary consents licences or permissions for the use of 
the Hired Space (including Entertainments or PRS licence for music) 
and comply with them and any statutory common law or other 
requirements of any competent authority and produce copies of any 
such consents licences or permissions to the Administrator on demand. 

2.9 prevent smoking on any part of the Hired Space (unless smoking is 
referred to as permitted above). 

2.10 leave the Hired Space in a clean and tidy condition and securely 
locked with all furniture or equipment returned to their original 
positions (unless otherwise agreed by the Administrator). 

2.11 observe any security requirements for the use of the Hired Space as 
the Administrator may specify. 

2.12 indemnify the Administrator and the YWCA Central Club from and 
against all actions proceedings costs claims and demands or other 
liability which may arise in any way whatsoever in connection with the 
hiring including (without limitation) any breach of the terms of this 
agreement. 

2.13 not to impede the YWCA Central Club or anyone authorised by them 
in the exercise of the YWCA Central Club’s rights of possession and 
control of the Hired Space and The Bridge. 

2.14 to observe the regulations made by the Administrator or the YWCA 
Central Club from time to time. 

2.15 not to affix or display any signs flags or advertisements at 73 – 81 
Southwark Bridge Road (including the Hired Space) without the 
Administrator’s consent. 

2.16 to be responsible for the efficient supervision safety and good order of 
all those making use of the Hired Space pursuant to this agreement. 

 
3. CANCELLATION BY APPLICANT 
3.1 If the Applicant wishes to cancel the hiring in whole or in part the 

Applicant must give to the Administrator notice to that effect. 
3.2 If such notice is given not later than one week prior to the Period of the 

hiring the YWCA Central Club will refund to the Applicant the Fee less 
50% deposit but otherwise the YWCA Central Club will be entitled to 
retain the whole of the Fee. 

 
4. CANCELLATION BY THE YWCA CENTRAL CLUB 
4.1 The YWCA Central Club or the Administrator on behalf of the YWCA 

Central Club may cancel the hiring if the Hired Space is required for 
any purpose in connection with a Parliamentary or local government 
election or if the Hired Space is rendered unusable or (where the 
Hiring is a repeat hiring) the Hired Space is required for a YWCA 
Central Club function on one of the repeat occasions. 

4.2 If the hiring is cancelled for any such reason as is mentioned in 
Condition 4.1 the YWCA Central Club will give to the Applicant the 
maximum practicable notice and refund the Fee (or the relevant 
proportion) but will not otherwise be liable to the Applicant. 

 
5. BREACH BY THE APPLICANT 

If the Applicant fails to observe and perform any of these conditions 
the YWCA Central Club may: 

5.1 charge to and recover from the Applicant any expenses incurred by 
the YWCA Central Club in remedying any such failure including the 
cost of employing attendants workmen cleaners or other persons as 
may be appropriate and 

5.2 cancel this or any other hiring of the Hired Space by the Applicant 
without incurring any liability to the Applicant for the return of any fee 
or otherwise. 

 
6. GENERAL 
6.1 The YWCA Central Club gives no warranty that the Hired Space is 

legally or physically fit or suitable for the Applicant’s purposes and the 
Applicant must satisfy him/herself as to its suitability. 

6.2 The YWCA Central Club and all persons authorised by it (including the 
Administrator) has the right to enter use and occupy the Hired Space 
at all times. 

6.3 The hiring does not grant any interest or estate in the Hired Space and 
is not intended to create the relationship of landlord and tenant 

6.4 The Applicant shall pay any VAT chargeable in respect of any supply 
made to the Applicant. 

6.5 Neither the YWCA Central Club nor the Administrator shall be liable 
for the death of or injury to or damage to any property of or for any 
losses claims demands actions proceedings damages costs or 
expenses or other liability incurred by the Applicant or any person 
enjoying or purporting to enjoy the benefit of this agreement (to the 
extent that exclusion of such liability is permitted by law). 

6.6 [The Special Conditions attached shall apply to this agreement]. None 

 

 

 
 
The Bridge is the working name of the Young Women's Christian Association Central Club, a registered charity (No. 1071315) and a company  
(No. 03606940) limited by guarantee and registered in England. VAT No. GB 135 5256 20.  
Registered Office: 73 – 81 Southwark Bridge Road, London, SE1 0NQ 


